To:

Prospective Non-profit and Government Exhibitors

From:

Princess Gamble
Operations Manager
Black Family Reunion Celebration

RE:

National Council of Negro Women



2011 Black Family Reunion Celebration



One Day Mega Festival



September 10, 2011
The National Mall, Washington, DC (between 7th & 14th Streets, NW)
You are invited to join the National Council of Negro Women, Inc. for the 2011 Black Family Reunion Celebration “One Day Mega Festival” in Washington, D.C. on Saturday, September 10th from 10:00 a.m. until 8:00 p.m.  This multi-cultural, family focused festival attracts up to 250,000 people.  It is a unique opportunity for you to display your organization’s programs, services, and activities to the thousands of African Americans and others, who participate in this national celebration.

Non-profit and Government Exhibitors are limited to the display and distribution of information.  No sales are permitted.  The only sales permitted on the National Mall are those of ethnic food, as determined by the National Park Service.  If you are interested in selling food or merchandise, please request a Vendor Packet. 

I have enclosed a Non-Profit and government Exhibitor Packet and I ask that you complete and return it with your application fee, along with a brochure or other material describing your organization to:


Non-Profit and Government Exhibitor Coordinator


National Council of Negro Women


Black Family Reunion Celebration


633 Pennsylvania Avenue, NW


Washington, DC 20004

Space is limited!  Send in your application form to reserve exhibit space.  NCNW welcomes your participation and we look forward to hearing from you.  

Any Questions?  Please call: (202) 383-9135 or e-mail: BFRCexhibitor@verizon.net.
CANCELLATION POLICY - In the event of a cancellation we request a written cancellation notice by August 12, 2011.  Please allow 30 days for all refunds.

The Black Family Reunion Celebration Logo, the words Black Family Reunion or Black Family Reunion Celebration cannot be used without the expressed written consent of the National Council of Negro Women.  Applications for such approval must be submitted 30 days prior to the event.

NCNW will provide the following:

=============================================================================

Space -
The NCNW will provide the following;



A large tent under which all non-profit and government exhibitors will be featured.  Space will be assigned on a first come, first serve basis.  If you desire to be located near a specific organization, you should submit your application together.  

A 6-foot table and 2 chairs with enough space between it and other exhibits to allow free movement of visitors.  If you require space for an easel display, please indicate that need on the application form.  (Special space consideration.)    You must supply your own easel.

Fee -

The Non-Profit Exhibitor fee is $250.  The Government Exhibitor fee is $500.  Only certified checks, money orders, or credit cards will be accepted.  Personal checks will be returned.  The Black Family Reunion Celebration is a rain or shine event and logistics require up front operational expenses, which preclude the refund of fees.

Hours - 
The hours of the event are noon - 6:00 p.m.  We ask that all vendors close promptly when asked.  The city requires us to be out of the area by dusk.

Deadline -
All application forms and fees are due by August 20, 2011.  Any fees received after that date may not be accepted and/or may be subject to a reduction in space and amenities.

=============================================================================
Please forward the completed application form and the vendor’s fee to:

Vendor Coordinator

National Council of Negro Women, Inc.

Black Family Reunion Celebration

633 Pennsylvania Ave., NW

Washington, DC 20004

Ms. Princess Gamble is available to accept application(s) at the above location if necessary.   Please do not drop off applications or visit this location during business hours.  You may reach her at BFRCexhibitor@verizon.net with questions.  Please contact her to confirm that you will be visiting the office to deliver your application.
Space is limited!  Send your application form to reserve a booth.  We welcome your participation and look forward to hearing from you soon.

Any Questions?  Please call (202) 383-9135 or after 6:00 p.m. via cell phone (202) 302-3717.  Email is most effective:  BFRCexhibitor@verizon.net.  

We welcome your participation in this important family initiative.
2011 Black Family Reunion Celebration

One Day Mega Festival


Application for Non-Profit and Government Exhibitors


BFRC, Washington, DC

Contact Person:_____________________________________________________

Agency Name:______________________________________________________
Address:____________________________________________________
____________________________________________________________

City, State, Zip:_________________________________________________________
Phone: Daytime_______________________Evening_______________________
E-mail Address:_______________________________________________

Amount Enclosed:___________________No. Of  space(s)__________
Space consideration:_______________________________________________

Method of Payment: 

(  Money Order or Certified Check (Personal Checks are not accepted)

( MasterCard   ( VISA   ( Discover   ( American Express

Make money orders and certified checks payable to National Council of Negro Women, Inc.


Credit Card# _______/_______/_______/_______/
Expiration Date: ____/________


Signature: ________________________________

**************************************************************************************
Please forward the completed application form and vendor’s fee to:


Vendor Coordinator


National Council of Negro Women, Inc.


633 Pennsylvania Ave., NW


Washington, DC 20004


National Council of Negro Women, Inc.


Black Family Reunion Celebration


HOLD HARMLESS AGREEMENT
It is understood and agreed that the undersigned vendor will hold harmless the National Council of Negro Women free from any liability for damage to property and bodily injury from any occurrence during the periods of the Black Family Reunion Celebration.

The Black Family Reunion Logo, the words Black Family Reunion, or Black Family Reunion Celebration cannot be used without the expressed written consent of the National Council of Negro Women.  Application for such approval must be submitted 30 days prior to the event.

Name:___________________________________________________________
Title:____________________________________________________________
Address:_________________________________________________________
City:_____________________State:____________Zip Code:_______________

Telephone:_______________________________________________________
Signature:_________________________________Date:__________________
