Template for ‘Fit for Life’ “Formal Letter of Introduction” (for local potential partner or sponsor)
[MONTH] [DATE], [YEAR]

[HONORIFIC TITLE] [FIRST NAME] [LAST NAME]
[TITLE]
[ORGANIZATION]
[ADDRESS]
[CITY], [STATE] [ZIP]

Dear [HONORIFIC TITLE] [LAST NAME]:

The Eunice Kennedy Shriver National Institute of Child Health and Human Development, National Institutes of Health, and the National Council of Negro Women, have joined together as collaborators in an important project: helping our children achieve and maintain a healthy weight.   
The percentage of children and teens who are overweight has more than doubled in the past 30 years, and nearly one in four African American children and teens is overweight.  There are many long-term health problems associated with childhood overweight, including heart disease and diabetes, and overweight children are likely to become overweight adults.  

Our organizations have created the ‘Fit for Life’ Obesity Project, which consists of two workshops—one for parents and caregivers, and one for young people—that emphasize improving food choices, increasing physical activity, and reducing screen time. One workshop, “Energize Our NCNW Families: Parent Program”, provides parents and caregivers practical, research-based information to help their families maintain a healthy weight.  The other workshop, “Media-Smart Youth: The Essentials”, teaches young people ages 11 to 13 years how to analyze and understand media messages about nutrition and physical activity so that they can make healthy food and beverage choices for themselves.  
As NCNW Cluster Leader of the [CLUSTER NAME], I has been participating in ‘Fit for Life’ since [FILL IN MONTH AND YEAR] and since that time have held [FILL IN NUMBER] of parent workshops and [FILL IN NUMBER] of youth workshops.  I have also trained [FILL IN NUMBER] other people to facilitate these workshops themselves.  
[NCNW CLUSTER NAME] is part of a network of other NCNW Clusters around the country that is helping to create healthier communities by conducting ‘Fit for Life’ programs in over 25 states.  I would like to speak to you about a possible collaboration with this important community initiative right here in [CITY NAME].

Through ’Fit for Life’, we will be giving workshops and train-the-trainer events that encourage families to:

· Increase the amount and variety of fruits and vegetables in the household each day. 

· Limit foods and drinks with added sugar.
· Increase the availability and accessibility of healthy foods in the home.
· Enjoy smaller portions of food and drinks at home and at restaurants. 

· Substitute water, fat-free milk, or low-fat milk for sweetened beverages. 

· Engage in at least 60 minutes of moderate physical activity on most—preferably all—days of the week. 

· Reduce sedentary activity by limiting screen time (in front of a television, computer monitor, hand-held games, etc.) to no more than 2 hours per day. 


We also will be encouraging young people to: 

· Understand the messages they receive from the media about food and how the food choices they make as a result can affect their health.
· Learn how to read a Nutrition Facts Label to make healthy choices before you purchase food and drinks.
· Understand why physical activity is good for their health and that anything that gets their body moving is physical activity.
· Learn why calcium is important for strong bones and which foods have calcium.


We believe that our organizations can work together in a number of ways to directly address the critical problem of overweight youth in our community through the ‘Fit for Life’ initiative and welcome the opportunity to discuss this possibility further. I will follow this letter with a phone call to discuss the possibility of collaborating together. In the meantime, please feel free to contact me with any questions. We look forward to the chance to work with you on this exciting opportunity for [CITY NAME], so that we can teach everyone how to become fit for life!

Sincerely,



[NAME]
[TITLE]
[ORGANIZATION]
[TELEPHONE]
[EMAIL] 

